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0 32IUTE, XPAHCHNH, 06paboTKe U Tepeaic NEPCOHANBLHBIX TAHHLIX pafoTHHKOR
MYHHIHMIIAALHOTO0 OI0IKeTHOT0 0011e06pa3oBATEILHOI0 YYpekIeHH
«Cnenuansuasn (KoppekuuoHHan) 06meodpazoBaTeILHAH INKO/IA

AAs 00y4aKUHXCH ¢ OrPAHHYEHHBIMHE BO3MOKHOCTIMHI 3noposba r. Huirea
1. O6mue moJtoseHns

Hactosee [TonoxeHue paspaboTaHo B COOTBETCTBHH CO CT. 24 Koncturynuu PO ot
12.12.1993r. (c n3MeHeRUAMH u JoNonHeHusIMHA), I paXxaaHckuM kojekcoM Pd or 26.01.19%6r,
Ne 14-@3 (¢ usmenenuamu u gononHenusmu), Tpynossim Komexcom or 30.12.2001r. Ne 197-
®3, (epepanenepiMu  zakoHamu  or  27.07.2006r. Ne 149-®3  «Q6 HHGOpPMAaIINH,
HHDOPMALMOHHBIX TEXHOMOTHAX M O 3auuTe MHGOpMamuuy, ot 27.07.2006r. Ne 152-®3 «O
IEPCOHATBHBIX JAHHBIXY.

Hacrosmee Ionoxenue pacnpocrpansercs Ha BCex COTPYAHHUKOB, K BCe PabOTHHKH
HOJKHEL OBITh O3HAKOMIEHEI ¢ 3TUM [TOJIOMKEHHEM [IOX HOIHCE.

1.1. TlepconaneHble nanHbie paboTHuKa — HHGOPMaLH, HeobXoaHMAs paboronareio
B CBA3H ¢ yCTAHOBJISHUEM TPYIOBBEIX OTHOIICHUH K Kacalomaacs KOHKpeTHoro pabornuka. OHu
BIIMOYAIOT B cels: onosnasaresbuple gannule (OUO, naTa M MecTo poXACHMWS, TpyJI0oBas
Oumorpauisi  paGortHmka, akrel  Guorpaduu); JIHYHBIE XapakTepucTuku  paloTHuka
(rp@KJaHCTBO, HAIMYHE HAYYHBIX TDPYAOB, H300peTeHdil M T.1.); CBEJEHHS O CeMEHHOM
IOJIOKCHUN; COCTABE CEMBH; CONMANLHOM IONIOMKEHUH; CITyxeOHOM I10NI0IKEHHH; HABBIKAX, O
(rnancoBoM monoieHHH. K mpe1ocTaBIsIeMBIM 1EPCOHATEHEIM JaHHBIM PaBOTHHKA OTHOCHTCS
HHpOpMALAS, COJEpIKAITAACA B  TPYHOBOH KHHJKKE, B CTPAXOBOM  CBHAETEILCTBE
TOCYNapCTBCHHOTO MEHCHOHHOrO CTpaxoBanus; uHdopMannd 06 00pazoBalny, KeanvpHKaIHIL,
HH(OPMALMA MEAMIMHCKOTO XapakTepa; MHGOPMANHA B JOKYMEHTAX BOHHCKOTO ydyeTra U B
APYTUX JAOKYMEHTaX, KOTOpbIE CONEpMar HaHHBIE, HEoOXOMHMBIE paBOTONATENIO B CBA3H C
TPYIOBBIMH OTHOIUEHUSMH.

1.2, O6paoTka mepcoHaNbHBIX HadHbIX pabOTHHKA OCYILECTBIAETCH B IESX
obecneueHus coONOIeHHA 3aKOHOB | APYTHX HOPMATHBEO-IPABOBLIX 4KTOB.

1.3.  PaGoromarent Bipase IpoBepATh HEPCOHANBHEIC NAHHBIE PAOOTHHKOB ¢ IEIBIO
(opMUPOBaHHUSA KaJPOBOTO pe3epsa.

1.4. Tlpn mpueme ma pabory, 3AKIIOYEHHH TPYZOBOIO JIOTOBOpa, 3allONHEHHH
BHKETHBIX JaHHBIX paCoTO/ATENh He UMeeT IpaBo MoNyyath M 0606maTs HHMDOPMALHUIO O
PEJTUTHO3HEIX, TOJIHTHICCKUX H APYTHX y0exneHusax paboTHHKa,

1.5, Bee nmepconanbHele fakHble paGoTHHKA paBoToiaTeNnb NONYYEET TOABKO 0T HEFO
caMoro.

1.6.  Paboromarens mosydaer u 06pabaTLIBACT RAHHBIE O YACTHOM JKHU3HE paboTHuKa
TOJILKO C €T'0 ITHCHLMEHHOTO COTIIAcHS.

1.7. Paboromatens coobmaer paGOTHUKY IIENH, IPEIONOIHTENBHEIS HCTOYHUKH,
CITOCOOBI MOTYYeHHs IEPCOHAIIBHEIX JANHDIX, XapaKTep MEPCOHANBHEIX AAHHLIX H TOCIEICTRAS
OTKa3a pabOTHHKA JiaTh HHCHMEHH0E COTIACHE 1A UX NOTYUSHHE,

1.8, llonyuars nmepcoHantuble AanHble paGOTHUKOB Ha OCHOBAHMM 3aKOHA MOTYT:
HAJIOroBele  opraHel, llencwonunii donny PO, doHa commansHoro cTpaxoBanusa PO,




GenepanbHas  HHCIEKIHS Tpyaa. Mchonb3oBanme NEPCOHANBHEIX  AaHHBIX paboTHuka
AOUYCTUMO TOJILKO B COOTBETCTBHH ¢ LE/SIMH, OMpENENMBIINMKM MX monyuenue. lepenaua
NEPCOHAIBHEIX JIAHHEIX PaGOTHHKA BO3MONHA TOMBKO ¢ COTNMACHA pabOTHHKA, ecld HHOE He
NREIYCMOTPEHO 3aKOHONATENBCTROM,

1.9, PaBoronatens umeer mpaeo coOHMparh  MEPCOHANBHYI0  HH(OPMALHIO,
COACPKALIYIOCA B NOKYMCHTAX, MPEOCTABNEHHBIX pabOTHIKOM [IpH [IpreMe Ha paboTy.

1.10. PaGoTonatens MPOH3BOAWT pacdeT BLIIINATY HAJIOrOB 3a PabOTHHMKA IIyTEM
yAepaKaHua ux u3 3apaboTHOH 1atel, paGoToaatens HMeeT MpaBo coGHpPaTh IPEIYCMOTPEHHBIE
Hanoroeem Kogexcom PD crenenns o HAJIOTOIIATCALIIHKE.

1.11. Jlannoe TlonoxeHWe —MpenoTRpaLaeT HECAHKLIMOHHPOBAHHLIA  JIOCTYN K
HHQOPMAIIHK, € NPOTHRONPABHOC KOTIMPOBAHHE,  HCKaX€HHe,  HCIIONL3ORAHHE
IPEAHAMEPEHHOr0  pacrpOCTPaHCHWS.  HEJOCTOBEPHON  MH(OpPMALHM,  HCIONBL30OBAHHUC
MH(DOPMAIIHH B NPECTYITHBIX H KOPBICTHBIX LEsX.

1L. Iopsitok XpaHEHHR, HCTIOMLIOBAHUS U NIEPEIATH NepCOHAILHBIX JAHHLIX PaloTHHKA

XpaHeHUE NEPCOHAIBLHBIX JAHHBIX JOMKHO HCKIIOHATE HX yIpary WIH HX
HENPaBUILHOE HCIOJIB30BAHHUE.

2.1. Xpauenue, Bblaua TpYAOBBIX KHHEK (LyBIHKATHI TPYAOBBIX KHHIKEK); XpaHEHHE
JIMHBIX €Nl paGOTHUKOB M WHBIX JOKYMEHTOB, OTPaMCAIOLIHX [EPCOHANBHBIE JaHHBIE
paboTHHUKA, BO3NATAIOTCS HAa PYKOROAHTENS, 3aMECTHTEI Iupekropa no Y.P. u paborHHKOB
Oyxrantepuu (CHHCOK JIMIl YTBEpH/IACTCH NMPHKA30M N0 HIKO0JIE),

2.2, llepconanrpuble OanHble paGOTHUKOB BMECTE ¢ HEOBXOMMEIMH JOKyMEHTaMH
OCTalOTCA y paboTonarens WM JIHLA, OTBETCTBEHHOTO 34 o(opMIleHHe MpHEMA U XpaHCHHS
JIHYHBIX /e)1 COTPY/IHUKOB. [IOpanok XpaHeHHs TPY/OBBIX KHIKEK YCTAHOBJIEH Huctpyxruei
10 3aI0JHEHHIO TPYAOBLIX KHHAKEK.

2.3. PaGoTonatess 0GECIEYHBACT XPAHSHHE NEPBHYHBIX MOKYMEHTOB, CBSI34HHEIX C
06paboTKOH LOKYMEHTAWH [0 yyery TpyAa, KajJpoB H OIJATHI TpyJAa B opranmsaiyy. B
OyXraTTepuu XpaHATCSA NOKYMEHTH [0 YYEeTy HCIIONb30BAHHS pabouero BpeMeHH H PacdeToB ¢
NEPCOHATIOM N0 OIUIATE TPYIA.

2.4. Tlpy nepejave NepCOHANBHBIX AAHHBIX paboTanka paforogatens NOIDKEH
co0MIOAaTE clenyIomMe TpeBOBaAHNS:

24.1. me coobwath UEPCOHANBHBIE MAHHbLIE padoTHuKa TpeThe# cTopoHe Ge3
MHCEMCHHOIO COracHs paGOTHHKA, 33 HCKIIOUCHHEM CJIyHaes, KOTIa 3T0 HEOBXOIUMO B IeliX
IPCAYNPEACICHUS YTPOSEl XKU3HH U 3){0POBBIO pabOTHUKE, A TAKXKE B CIyYasX, YCTAHOBIEHHBIX
(elepaTbHBIM 3AKOHOM:

2.4.2. He coobLATH MEPCOHANBHBIE TAHHBIE paboTHHKAa B KOMMEPUYECKHX Iensx Oe3
€TO0 [TMCHbMEHHOI'0 COMIACHS,

2.4.3. TlpenynpenuTs ML, MOXYYAIOWMK [IEPCOHANLHBIC HaHHpie pabOTHHKE, O TOM,
970 3TH JaHHbIE MOTYT OBITh HCIIO/R30BAHLI JIMIIL B IENAX, /UL KOTOPBIX OHH COOOIUEHDI,
TpeOOBATE OT 3TMX JMI| NOATBEPXKACHWS TOFO, YTO 9HTO npaeuno cobinoueHo. Jluna,
TIOIyHAOIIME NIEPCOHAILHRBIE AaHHBIC paboTHUKA, 00s3aHBI COBMIOATL PEMHIM CEKPETHOCTH
(koHQuaenIManeHOCTH). JlaHHOE MONoMEHHE He pacnpocTpansiercs Ha 0OMeH NepCoOHAILHEIMU
JAHHBIMH PAGOTHUKOB B IIOPS/IKE, YCTAHOBIEHHOM (peepabHEIME 3aKOHAMH;

2.4.4. PaspemaTb JOCTYN K NEPCOHANBHRIM TaHHBIM PaGOTHHKOB TONBKO CIIEHATLHO
YIOMHOMOEHHDLIM JHIAM, 1IPY 3TOM yKa3aHHbIE JIUIA TOIDKHBI MMETh TIPABO ITOJIYYATH TOIBKO
TE NEPCOHANBHEBIE NAHHEIE PaDOTHHKA, KOTOPBIE HEOOXOAMMBI I BbIMOTHEH U KOHKPETHBIX
byHKITMIL;

2.4.5. IlepeaBaTh nepcoHABHBIE JAHHbIE pabOTHUKA NPEACTABHTENAM PaBOTHUKOR B
opszake,  ycraHosnendoM TK P®, u orpannuuBate 2Ty HHOPMALHIO TONBKO TemH
IIEPCORANBHBIMI JTaHHEIMH PalOTHHKA, KOTOPLIE HEOOXOAMMBI IS BBLIIONHEHHS YKa3aHHBIMH
NPENCTABUTC/IIMUY UX () YHKIIHI.

2.5. Tlepenaua nepcoHaNBHEIX IAHHAIX paboTHHKA B IipejieNnax OpraHu3amu;



2.5.1. PaGoronarens npegocrasiser HH(POPMAIHIO H WHbIE CBE/EHH, HeoOXoauMbIE
AL TIPOBEPKU UIPABHJIBHOCTH WCYMCIEHHA M YIUIATEL HAIOTOB, 0GS3aTeNbHEIX arexe s
TOCYNapCTBEHHYIO OIOIKETHYIO CHCTEMY; NOKYMEHTHI O IUIATEKECIIOCOOHOCTH, CBENEHHS O
UHCIICHHOCTH, cocTabe paboTaromux, sapaboTHOl miate u YCIOBHAX TPpyOa, O HATHYHUH
CBOOOAHBIX PaBovuX MecT; MOKYMEHTBI 06 OmaTe HANOIOB IO TPeGOBAHHIO OpPraHoB BIAcCTH
JOPABICHH, [PABOOXPAHNTENBHBIX OPraHOB, IOPHIMYCCKHX JINII, HUMEIOIINX Ha 3TO MPaBo.

2.5.2. TlpemocraBnsemas MHPOPMAIIHA MOXET OBITh YCTHOH MiIM MHCLMEHHOH, BO
BTOPOM ClyHae — 3aBepeHa 1e4aThio U IOIHCAMH OIIPENCIeHHEIX JTHIL.

HI. O6a3annocTn padoroxarens no XPaHEHHIO H 3AIIUTE 11e€PCOHANBHBIX JIRHHBIY
paboTHuKa

3.1. Pabotomarens obecnieunpaer JQlMTY [EPCOHAIBHLIX JAaHHBIX pabOTHHKA OT
HENpPaBOMEPHOTO HMX HCIIONB3ORAHHSA WM YTPATH 34 CUET COBCTBEHHEIX CPEACTB B ITOPsIIKE,
YCTaHOBIICHHOM (DeJepanbHbIM 3aKOHOM.

3.2. PaGotogarens 3HakoMuT paboTHHKA MOA MOANMHCH CO BCeMH BHYTPEHHHMH
AOKYMCHTAMH, —KacalOIMMKCA IOpsi/Ka 0GpaBoTKy, NCpe/1aun  [IEPCOHANBHBIX  JaHHEBIX
PabOTHHKOB, O IIpaBax ¥ OGA3AHHOCTIX B 5TOH OGIACTH.

3.3. PaGoronarens ofecueunraer AOCTYI K ICPCOHANTBHBIM JAHHKIM PAGOTHHKA TONLKO
YIIOJTHOMOUYEHHEIM JIHLAM,

3.5. PyxoBoaurens sakperuiser B ITpuxaze no Vupexpenuro pacmpejiesieHue
obszanHOCTeH M0 06paboTke [IePCOHAIBHBIX NAHHBIX.

3.6. aupemaerca ofpaborka HH()OPMALMK B TNIPUCYTCTBMM WHBIX Jai,  Kpome
HMCIONIUX  TpPaBO JI0CTylla K NEPCOHANBHBIM JAHHBIM DaGOTHHKA. Pykosomurens xpanur
AOKYMEHTEI (TPY/OBbIC KHIDKKYA B celide); PEKOMEHRJIyeTCA NIPH 00paboTKe NAHHEIX ¢ TIOMOIIBIO
KOMIILIOTCPA 3aKPBIBATE TIAPOJIEM (altiIbl, HMEIONIHe HEPCOHAIBHEIE AHHTLE,

IV. IIpasa paGoraukos Ha 32I0HTY HEPCOHAMLHBIX JAHHBIX

4.1. Cornacuo ¢1.89 TK PO paGoTurku mmeror NpaBo Ha;

4.1.1. Tlomuyro wupopMamdo o6 ux MEPCOHANILHBIX JaHHBIX M ob0pafoTke »Tmx
JIaHHEIX;

4.1.2. Cro6oauelii GecruraTHbrit AQCTYIl K CBOMM INCPCOHAILHEIM JAHHEBIM, BIJOYAN
1PaBOo 1a [I0NyHeHHE KoMK T000H 3aucH, coaepKauel NepcoHaTLHple TaHihe pabotHHKa, 3a
HCKIMOYCHHEM CITyHacs, IPEIyCMOTPEHHBIX (elepanbHbIM 3aKOHOM;

4.1.3. Omnpenenenne cpoux NPCACTABUTENEH /NS 3aIIUTBI CEOMX IEPCOHATBHBIX
JAHHEBIX;

4.1.4. JlocTynm Kk OTHOCSIUMAMCH K HUM MEAMUUHCKUM JadHBIM C TOMOIIBIO
MCIHIHMHCKOIO CICUHAHCTA 10 UX BRIGOpY;

4.1.5. TpeGoranne 06 HCKIIOUCHHH MIH HCIIPABIEHUHA HEBEPHBIX, HIH HEIIOIHBIX
IEPCOHATEHBIX AHHBIX, & TAKKE JAHHBIX, 00pabOTaHHBIX C HapymeHneM TpeboBanuit TK Pd,
IIpu oTkaze paGoTomaTeNs UCKITIOYUTH WK HCIIPaBUTEL TICPCOHANBHBIE NAHHBIC PabOTHHKA OH
MMCET TIpaBO 3aABUTL B [HCHMEHHOH dopme paboTosaTemio o cRoeM HECOTJIacHH ¢
COOTBETCTBYIOLIUM OOOCHOBAHHEM TAKOTO HECOLNIACHS. IlepcoHanbHble namHBIE ONEHOTHOTO
XapakTepa paGOTHUK MMEET MIPABO AONOHUTE 3aABICHUEM, BEIPRKAIOIIMM €ro cCOGCTECHHYIO
TOUKY 3PEHHA;

4.1.6. Tpebosanue 06 uspemeHun paboTojaTenem Beex i, KOTOPBIM paHHEe OhuTH
COODIIEHB! HEBEPHBIE MM  HEITOJHKIE LICPCOHANBHBIC JIZHHBIE paboTHHKA, 060 BCex
TIPOUSBEACHHEIX B HUX MCKITKOYEHHSX, HCTIPABRICHHAK WK JIOTIOTHCHHX;

4.1.7. PaGoTHHKM nNOKHBI 6HITH O3HAKOMICHEI IOJ TOMIHCL ¢ HACTOSIIHM
Honoxennem. C sToit weneio s YHPEHKINCHHH OPTanH3yeTCst n BeaeTes XKypHaAN o3HakoMIIeHHs
paboTHHKOB ¢ HacToAmAM [TonoseHueM.



4.1.8. Ob6xanosaHHe B cyn MOGEHIX HCMIPABOMEPHBIX JeHCTBUH Wiy Oe3jeilicTBHs
paborozaress npu 06paGoTKe U 3aIMUTE ero MePCOHANbHBIX JAHHDIX.

V. OTBercrBeHnOCTL paGoToaarens u Jiu, OCYINECTB/ASIONHX PaboTy ¢ mepcoHAALHBIMH
AaHHBIMH

5.1, Paboruuk o6s3an:

- 3Hath [lepeucHs CBeICHUI KOH(HICHIHATEHOTO xapaxtepa B MBOY C(K)OLL r.HerTra,

- XpaHWTh B TaHHE N3BECTHLIC eMy KOH(OHICHIMATEHLIE CRELICHNS, HHDOPMHUPOBATE PYKOBOZIMTETS
0 (akrax HapyileHHs [OpsmKa OOpalICHus ¢ KOHQHICHIWATEHBIME  CREIIGHMAME, O CTABLIHX eMy
HM3BECTHBIM MOITBITKAX HECAHKIMOHMPOBAHHOI) TOCTYTIA K HH(OPMALTHHA,

- COOMOIATE MPaBHNA MOMB30BAHUS JOKYMEHTAME, TIOPS/IOK X Y4CTa H XpaHeHust, 00eCIeunBaTs
B TIpOHEcce pabOTEI COXPaHHOCTE MH(OPMAITH, COIEPAILEHCS B HAX OT TIOCTOPOHHHX JIHIT,

- SHAKOMMTRCS TONBKO € TCMH CTY)KEGHEIMH JOKYMEHTAMH, K KOTOPEIM IOJTyYeH JIOCTYI B CHUTY
HCIIOIHEHHS CBOMX CIYKkeOHbIX 06H3aHHOCTE .

3.2 Jlnna, BUHOBHBIC B HAPYIICHHH HOPM, PEryIHpyIoUux nony4enue, odbpaboTky u
3aIUTy [EPCOHANBHBIX JAHHLIX pabOTHHKA, HECYT AMCHMILTHHAPHYIO, aAMUHHCTPATHBHYIO,

TPAKIAHCKO-TIPABOBYIO WIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHU C benepaibHBIME
3aKOHaMH.

5.3. K COTpy/HHKY, OTBETCTBEHHOMY 3a XpaHEHHe [epcoHaNpHOH HHQopMaIuH
PaGOTHHKOB, paboTO/ATENs BNpPaBE NPHMEHHTH ONHO H3 JUCIUTUTHHAPHBIX  B3BICKALIHI,
IpeAyeMOTpeHupx cr. 192 TK P®, a wumenHo: samevaHue, BRITOBOp, yBOAbHEeHHE, K
JUCHATIIHHAPHON  OTBETCTBEHHOCTH TIPUBIEKAIOTCS TONLKO T paBoOTHHKH, KOTOPEIE 11O
YCTOBHAM CBONX TPYAOBLIX AOTOBOPOB 06s3aHk! cOOMIONATE MPaBHIA PAGOTEI C MEPCOHATBHBIMH
JIaHHBIMH,

5.4. PaGotonare)nn Bupase pacTOPrHYyTE TPYAOBO¥ JIOTOBOP 110 CBOSH HHHITHATHBE NIPH
PA3TIIAIICHUM  OXPAHACMOH 3aKOHOM TaHHbl, CTAaBIICH M3BECTHOW paGOTHHKY B CBA3H ¢
HCTIOJIHEHHEM UM TPYIOBLIX 00A3aHHOCTEIH.



